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2 INTRODUCTION 

2.1 PURPOSE 

The purpose of the job aid is to provide instructions on how to obtain details of 

capacity release data from various pipelines that can be used to populate the 

monthly supplier excel spreadsheet.  The pipelines have reports that can be run 

showing the details for each capacity release offer (i.e. receipt point(s), delivery 

point(s), volume, rate, etc).  This job aid details the steps for running the reports 

and how to populate the blank excel spreadsheet template.   

2.2 SCOPE 

List of pipelines included in this job aid: 

• Columbia Gas Transmission, LLC (“TCO”) 

• NEXUS Gas Transmission, LLC (“NEXUS”) 

• Panhandle Eastern Pipe Line Company, LP (“PEPL”) 

• Rockies Express Pipeline LLC (“REX”) 

• Tennessee Gas Pipeline Company, LLC (“TGP”) 
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3 COH CHOICE SCO SUPPLIER TEMPLATE 

This is a blank excel spreadsheet template.  The template can be used to populate 

your capacity release data as offers are awarded. 

3.1  BLANK EXCEL SPREADSHEET TEMPLATE 

 

 

 

3.1.1 TEMPLATE LAYOUT 

• Blue Text - Input fields 

• Column A – Date and Days in Month (IMPORTANT to update # of days 

in month it is used to calculate Monthly Demand Charges) 

• Column B – List of Pipeline Scheduling Point (PSP) Read Left to Right by 

contract when entering volumes by PSP, rates and offer number  

• Column C – Volume used for allocation – data is found on Supplier 

Demand Curve Report 3 Peak Day Volume Dth column 

• Column D thru Q are the individual Releasing Contracts – used to 

populate the capacity release data (Volumes by PSP, Monthly Demand 

Charge and Offer Number) 

• Column V thru AA – Current Effective Pipeline Rates (This will need to be 

updated when pipeline rates change.) 

• The Grayed-out areas signify information does not apply to a specific 

contract 

• The box Monthly Capacity Release Calculates $ by Pipe and Rate Schedule  
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4 DEMAND RATES 

4.1 MONTH AND NUMBER OF DAYS 

Update the month and number of days on the template in the box in cell A4-A6.  

This is used to calculate rates. 

 

4.2 DEMAND RATE UPDATES – FERC MAX RATES 

The pipelines will file rate updates with FERC to their max tariff rates 

periodically throughout the year.  If approved by FERC, the rates will need to be 

updated on the monthly template spreadsheet to make sure the offers are 

showing the correct rate. 

On the Template a rates section can be found in cells V3 thru AA44.  The rates (in 

royal blue font) by rate schedule by rate component have been entered and will 

need to be verified on the respective pipeline Informational Postings.  You can 

follow the source paths annotated.    
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4.3 DEMAND RATE UPDATES – DISCOUNTED/NEGOTIATED RATES 

There are a few transportation contracts that are discounted or negotiated, which 

means the demand rate paid is less than the tariff FERC Max rate.  These rates 

are subject to change.  

• TCO contract FTS-LXP 198766 - Daily Rate = $.32/day plus TCRA, EPCA 

and OTRA surcharges.  This daily rate translates to a different monthly 

rate depending on the number of days in the month. The spreadsheet will 

calculate this for you.   

• Rockies Express (“REX”) contract FTS 950015 – Negotiated monthly rate 

= $13.6875.  This means the rate will be the same regardless of the number 

of days in the month. 

• NEXUS contract FT 860005 – Negotiated daily rate = $.75/day. This daily 

rate translates to a different monthly rate depending on the number of 

days in the month. The spreadsheet will calculate this for you.   
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5 COLUMBIA GAS TRANSMISSION, LLC (“TCO”) 

TCO’s Capacity Release Location Summary report is a new report derived from 

the Capacity Release Summary report with the addition of Receipt and Delivery 

locations with volumes. The report can be generated for a specified month.  It has 

the term period, releasing contract, rate schedule, award quantity, offer number, 

receipt and delivery location and volumes, rates and demand credit.  The report 

can be generated in PDF or Excel format.  Suppliers can run the report from 

eConnects that best meets their individual needs. 

5.1  HOW TO RUN CAPACITY RELEASE LOCATION SUMMARY REPORT 

• Navigate in eConnects: Reports > Schedule and View Reports 

             

• Click on New in upper right corner

 
• Select Report Name: Capacity Release Location Summary 

• Parameters: Fill out parameters 

• Click SUBMIT in the upper right corner 

        

• Click Refresh in the upper right corner until Status says Success 
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• Click on Action - View Report 

         

 

5.1.1 EXAMPLE OF PDF REPORT:   

 

 

5.1.2 EXAMPLE OF EXCEL REPORT: 
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6 NEXUS GAS TRANSMISSION, LLC (“NEXUS”) 

Nexus Pipeline has a capacity release report called Award Detail Report that can 

be run in the LINK System to get all the information associated with a capacity 

release award. You will be able to take the information from this report and enter 

it into the capacity release spreadsheet template provided. 

6.1 HOW TO RUN AWARD DETAIL REPORT 

• Navigate in LINK System Nexus: Reports > Capacity Release > Award 

Detail Report 
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• Now you will be on the Run Parameters screen. 

• Update the Rel St Date and Rel End Date. 

• Enter the award number of the release you need the info for. 

• Double click on the Releaser box and search for Columbia Gas of Ohio. 

• Double click on Repl SR and search for your company name. 

• Output Format defaults to PDF and is the only option. 

• Make sure that the Email Output To box is populated with the email you 

want the report sent to. 

• Once you have those fields populated you can click Submit in the upper 

right-hand corner of the screen to run the report. 
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• The report will be emailed to the email address in the Email Output To 

field. This should be the email address tied to the LINK log in ID. 

 

6.1.1 EXAMPLE OF PDF REPORT 
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7 PANHANDLE EASTERN PIPELINE COMPANY, LP (“PEPL”) 

For Panhandle releases a report called Cap Rel Report for Replacement Shipper 

can be run in Messenger to get all information needed for a release. You will be 

able to take the information from this report and enter it into the capacity release 

spreadsheet template provided. 

7.1 HOW TO RUN CAP REL REPORT FOR REPLACEMENT SHIPPER 

• Navigate in Panhandle Messenger: Reports > Schedule and View Reports 

 

 

• Once you are in the Schedule & View Reports screen you can click on the 

checkered box in the top right corner to select New and run a report. 

 

 

• After clicking New a Create New Reports box will pop up and you will 

need to find the report called Cap Rel Report for Replacement Shipper. 
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• Next you will be able to enter the Begin Date and End Date. 

• You will also need to make sure that the Replacement Shipper field is 

filled in. 

 

• Click Submit when all fields are entered. 

• You can now download this file in a PDF or Excel format by clicking the 

blue down arrow in the top right corner. 
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7.1.1 EXAMPLE OF PDF REPORT 

 

 

 

7.1.2 EXAMPLE OF EXCEL REPORT 
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8 ROCKIES EXPRESS PIPELINE LLC (“REX”) 

For Rockies Express Pipeline releases a report called Offer Download Report can 

be run in REX my quorum to get all information needed for a release. You will be 

able to take the information from this report and enter it into the capacity release 

spreadsheet template provided.  

8.1 HOW TO RUN OFFER DOWNLOAD REPORT 

• Navigate in REX my quorum : Reports > Reports 

 

• You will be on the reports screen and will need to click on CAW Capacity 

Release (Pipeline) and then Offer Download (External) (Pipeline). 
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• Once you click on Offer Download (External) (Pipeline) you will be able to 

enter the Offer Number in the OFFER NO field to the right. 

 

• Enter the offer number for your release and then click Execute at the 

bottom of the screen to run the report. 

• When the report is finished running you can open it in PDF format. 
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8.1.1 EXAMPLE OF PDF REPORT 
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9 TENNESSEE GAS PIPELINE COMPANY, LLC (“TGP”) 

For Tennessee Gas Pipeline releases a report called Capacity Release Award 

Audit Report can be run in TGP Dart to get all information needed for a release. 

You will be able to take the information from this report and enter it into the 

capacity release spreadsheet template provided.   

9.1 HOW TO RUN CAPACITY RELEASE AWARD AUDIT REPORT 

• Navigate in TGP Dart : Capacity Release > Awards > Capacity Release 

Award Audit Report 

 

• Once you are in the screen for the Capacity Release Award Audit Report 

you can update the Rel St Date and the Rel End Date. 

• For Repl SR Role you will need to select RCP (Retail Choice). 

• Click No for Permanent Release. 

• Click Yes for Include Points. 

• Now you can run the report in PDF or Excel format by clicking Report 

View or Excel view. 

 

• Click Report to run the report. 
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9.1.1 EXAMPLE OF PDF REPORT 

 

 

 

9.1.2 EXAMPLE OF EXCEL REPORT 
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10 SUPPLIER DEMAND CURVE REPORT 

The Demand Curve data on the File Exchange site will be available by the 20th of 

each month. 

10.1 HOW TO RUN SUPPLIER DEMAND CURVE REPORT  

Choice suppliers may view their demand curve by selecting either File Exchange 

or Aviator on the www.nisourcesuppliers.com website. 

 

 

File Exchange: 

Monthly DMD file populated to Supplier's 'FromNiSource' folder for the 

respective state. The Supplier's encryption key is used to decrypt the file and 

view Demand Curve data. 

Supplier downloads the desired month DMD file from the NiSource FTP - 

Navigate to the NiSource file exchange: 

https://eftp.columbiasuppliers.com/Web/Account/Login.htm, log in with 

NiSource-issued credentials (CMP# and password), download the requested 

DMD file, decrypt the DMD file using the Supplier's private PGP key, and 

convert the text file to the desired format. 

 

https://eftp.columbiasuppliers.com/Web/Account/Login.htm
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Demand Curve Report 3: 

The Peak Day Volume data from this report is used to populate the COH Choice-

SCO Supplier Capacity excel template Column C. 

• Customers 

• Peak Day Volume at Design Temperature 

• Annual Actual/Normal Volume 

• Annual Daily Average 

• Daily Delivery Dth 

• Over/Under Delivery (OD May-Aug; UD Oct-Nov) 

• Like-in-Kind Adjustment  
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10.1.1 EXAMPLE OF REPORT 

 


